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Data Protection Officer

The data protection officer (DPO) is responsible for overseeing the implementation of this policy, monitoring
our compliance with data protection law, and developing related policies and guide- lines where applicable.

They will provide an annual report of their activities directly to the Trust governing board and, where
relevant, report to the Trust board their advice and recommendations on Academy data protection issues.

The DPO is also the first point of contact for individuals whose data the Trust processes, and for the ICO.

Full details of the DPO’s responsibilities are set out in their job description.
Our DPO is Andrew Woolley and is contactable via DPO@gmatrust.co.uk, DPO@gmacademiestrust.com or
DPO@gmacademiestrust.co.uk.

With you...for you...about you...
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Privacy Notice

Under data protection law, individuals have a right to be informed about how the Trust use any
personal data that we hold about them. We comply with this right by providing ‘privacy notices’
(sometimescalled ‘fair

processing notices’) to individuals where we are processing their personal data. This privacy notice
explains how we collect, store and use personal data about governors. We, Greater Manchester
AcademiesTrustarethe‘data controller’ for the purposes of data protectionlaw. Our Data Protection
Officer is Mr Andrew Woolley, (see ‘Contact us’ below).

The Personal Data we hold

Personal data that we may collect, use, store and share (when appropriate) about governors includes,
butisnot restricted to:

n  Contact details, contact preferences, date of birth, identification documents;
n  Governing body details;

w  Governor type and term of office;

w  Photographs;

w  CCTV images captured inAcademy.

Why we use the data

We use this data to:

n  Maintain a governordatabase;
s Contact governor regarding statutory information
n  Deliver governor services to the academy

Our legal basis of using this data

Weonlycollectand use governors’ personaldata whenthelaw allows usto. Mostcommonly, we
processit where:

Il We need to comply with a legal obligation;

Il We need it to perform an official task in the public interest.

Il Less commonly, we may also process governors’ personal data in situations where:
Il We have obtained consent to use it in a certain way;

[l We need to protect the individual’s vital interests (or someone else’s interests).

Where we haveobtainedconsent touse governors’personaldata, thisconsentcan bewithdrawn at
anytime. We will make this clear when we ask for consent, and explain how consent can be
withdrawn.

Some ofthereasonslistedaboveforcollectingandusinggovernors’ personaldataoverlap,andthere
may be several grounds which justify our use of this data.

Collecting this information

Whilethemaijority of information we collect aboutgovernorsismandatory, thereis someinformation
thatcan beprovidedvoluntarily.Wheneverweseektocollectinformationfromyou,wemakeitclear
whetherprovidingit ismandatory or optional. If it is mandatory, we will explain the possible
consequences of not complying
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How we store this information

We keeppersonalinformationaboutgovernorswhiletheyareperformingtherole foranacademyor
theTrust. Wemay also keep it beyond the point theycease to performtheir role at our academy or
the Trust if this is necessary in order to complywith our legal obligations. Our Data Retention Policy
sets out how long we keep informationaboutgovernors. You canrequest acopy of thispolicybyemail
fromDPO@gmatrust.co.uk

Data Sharing

We do not share information about governors with any third party without consent unless the
law and our policiesallow ustodo so. Where it is legallyrequired or necessary(and itcomplieswith
dataprotectionlaw)we may share personal information about governors with:

Il Therelevantlocalauthority—to meet our legalobligations tosharecertaininformationwithit,
such as safeguarding concerns andexclusions;

Il TheacademywhereyouaregovernorortheTrust—to meetourlegalobligationsto
share certain information with it;

Il The Company House —to meet our legal obligations to share certain information with it;

Il The DepartmentforEducation-tomeetourlegalobligationsandactinginthepublicinterest
regarding the education of youngpeople;

Il Ourregulator-Ofsted,underwhom we have alegalobligationand apublicinteresttoprovide
aquality education for governors;

Il Ourauditors - to meet our legal obligations of having an internal and external audit;

Il Police forces, courts, tribunals - fulfilling our legal obligations to prevent crime and comply with court
orders etc.

Transferring datalnternationally

Where we transferpersonaldata toacountry or territoryoutsidetheEuropeanEconomicArea, we willdo soin
accordance with data protection law.

Governors’ rights regarding personal data

Individualshave a right tomake a ‘subject accessrequest’ to gainaccess topersonalinformationthat
the Trust holds about them.

If you make a subject access request, and if we do hold information about you, we will:

Il Give you a description of it;

Il Tell you why we are holding and processing it, and how long we will keep it for;

Il Explain where we got it from, if not from you or your child;

Il Tellyouwho it has been, or will be, shared with;

Il Letyouknowwhetheranyautomateddecision-makingisbeingappliedtothedata,andany
consequences of this;

Il Giveyou acopy of theinformationin anintelligibleform.Individualsalsohavetheright fortheir
personal information to be transmitted electronically to another organisation in certain
circumstances. If you would like to make a request please contact our Data Protection Officer
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Other Rights

Underdataprotectionlaw,individualshavecertainrightsregarding howtheirpersonaldataisusedand
kept safe,including the right to:

Object to the use of personal data if it would cause, or is causing, damage or distress;
Prevent it being used to send direct marketing;

Object to decisions being taken by automated means (by a computer or machine, rather
than by a person);

In certain circumstances, have inaccurate personal data corrected, deleted or destroyed, or
restrict processing;

Claimcompensation fordamagescaused byabreach of thedataprotectionregulations. To
exercise any of these rights, please contact our Data Protection Officer.

Complaints

We take any complaints about our collection and use of personal information very seriously.

Ifyouthinkthat our collection or use of personalinformationisunfair,misleading orinappropriate, or
haveany other concern about our data processing, please raise this with us in the first instance.

To make a complaint, please contact our Data Protection Officer.

Alternatively, you can make a complaint to the Information Commissioner’s Office:

Report a concern online at https://ico.org.uk/concerns/;

Call 0303 1231113;

Or write to: Information Commissioner’s Office, Wycliffe House, Water Lane, Wilmslow,
Cheshire, SK9 5AF.

Contact Us

Ifyouhaveanyquestions,concerns or wouldlikemoreinformationaboutanythingmentioned inthis
privacy notice, please contact our Data Protection Officer:

Andrew Woolley, Data Protection Officer, DPO@gmatrust.co.uk
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